
Description 

Eugene Christian School, founded in 1955, is a Pre-K through 8th learning community developing Kingdom 
leaders who love God and love people. At ECS our mission is to assist the family by providing a Christ-centered 
Bible-based education that inspires each student to have a personal relationship with Jesus Christ and pursue 
excellence in moral character, academics and service to others. 

The Head of School serves as the leader of the school, responsible for its daily operation and carrying out the 
mission and vision of the school. The Head of School is responsible for collaborating, monitoring and reporting on 
the financial health, spiritual climate, academic standards, development, and community relationships of the 
school, providing leadership to faculty and working with the Executive Leadership and Administrative Teams to 
direct and oversee the operation of the ministry.  
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Requirements 

Essential Duties and Responsibilities 

The Head of School will: 

● Work with the ECS School Board to contribute to the strategic planning process and ensure financial 
stability and effectiveness. Fully inform the ECS School Board members through regular, meaningful, 
and thorough information on all aspects of school operations, health, and facilities. 

● Implement all school operations to reflect a clear Christ-centered leadership model. Require 
testimony and evidence of faith in Jesus Christ of all leadership and faculty positions. 

● Oversee the Executive Leadership and Administrative Teams to ensure that the educational and 
developmental needs of each admitted student are being met on the basis of biblical principles, 
professional ethics, and high standards. 

● Collaborate with ECS Finance Committee in constructing a budget using input from program heads 
and manage it properly in accordance with the stated goals. The budget must reflect an accurate 
assessment of the cost of educating a student. The financial accounts and statements will be 
monitored and developed by the Finance Committee in close collaboration with the Head of School. 
Stated student outcomes must be appropriately financed. 

● Hire, terminate, and, within budgetary guidelines, determine compensation for all school employees 
with board approval. 

● Lead or attend faculty meetings, board meetings, and school events as necessary or required. 
● Supervise and contribute to student recruitment and retention efforts. 
● Supervise Development efforts – building on and establishing relationships with current and 

prospective donors. 
● Ensure compliance with legal requirements of government regulations and other regulatory 

agencies; maintain the standards of the school to satisfy accrediting bodies. 
Christian Discipleship 

    - Establish and maintain professional rapport with staff, students, and community. 

    - Encourage students and staff to approach life issues within a biblical framework and an attitude of servant 
leadership. 

    - Foster a learning environment of love and respect where students and staff can learn from and support one 
another. 

    - Address inappropriate behavior immediately and consistently using a disciplinary approach that is 
grace-centered, restorative, and reconciling. 

    - Be a Christ-like role model within the ECS community in attitude, speech, and action toward others. 

    - Pursue conflict resolution and reconciliation in the spirit and counsel of Matthew 18:15-17 and Galatians 6:1. 

Christian Community 

    - Foster a culture of Christian love, teamwork, and professional responsibility within the faculty and staff. 



    - Foster effective parent communication in order to grow the involvement of the parent community and the 
understanding of and commitment to the                   school’s mission. 

    - Involve parents in prayer and volunteerism as appropriate. 

    - Be a walking testimony to advance the mission and vision of ECS 

Qualifications 

● Master’s degree in education or a related field 
● At least five years of experience in teaching or administration 
● Exceptional administrative, management, and leadership skills 
● Strong organizational and interpersonal skills; ability to work effectively with all administration, faculty, 

staff, parents, students, ECS BOD and program facilitators 
● Excellent verbal and written communication skills 
● An educational philosophy consistent with the mission of the school 
● Current administrative certification by ACSI or state educational credentialing body 
● Knowledge of Scripture and its application to all of life, particularly education 
● Understanding of and appreciation for student discipleship and the developmental needs of students 
● Ability to work well with colleagues in all areas of education including planning, assessment, and 

collaboration 
● Experience in the use of technology for instruction 
● Willingness to ask questions and propose solutions 
● Ability to exercise discretion and utmost professionalism in confidential & sensitive student/family 

matters 
● Personal active faith in Jesus Christ, a commitment to the mission of Eugene Christian School, and 

agreement with each statement in the ECS Statement of Faith 
Additional Notes: This job description in no way states or implies that these are the only duties to be performed 
by the employee(s) incumbent in this position. Employees will be required to follow any other job-related 
instructions and to perform any other job-related duties requested by any person authorized to give instructions 
or assignments. All duties and responsibilities are essential functions and requirements and are subject to 
possible modification to reasonably accommodate individuals with disabilities. To perform this job successfully, 
the incumbents will possess the skills, aptitudes, and abilities to perform each duty proficiently. Some 
requirements may exclude individuals who pose a direct threat or significant risk to the health or safety of 
themselves or others. The requirements listed in this document are the minimum levels of knowledge, skills or 
abilities. This document does not create an employment contract, implied or otherwise, other than an “at will” 
relationship. 

 


